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Purpose 
 
To establish protocols for employees’ email signatures at Wharton County Junior College.  
 
Procedure 
 

Any email sent from an “@wcjc.edu” address is the official institutional communication. 
Employee email signatures are a representation of the College’s brand and, therefore, must 
adhere to the email signature guidelines as defined in a WCJC Brand Style Guide which is 
housed on the College intranet. 
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