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BASED ON BOARD OF TRUSTEES POLICY 
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Purpose 
The purpose of this Administrative Procedure is to ensure that all requests for Public 
Information received by Wharton County Junior College are handled efficiently and in 
accordance with the procedures set forth in statute and board policy. 
 
 
Procedure 
 
All requests for Public Information received by any employee of Wharton County Junior College 
must immediately be forwarded to the Office of the President.  The President will then either 
assign the request to the appropriate administrative level for completion or request an 
Attorney General Opinion regarding the request.  
 
Timelines will be followed according to GCB (LEGAL) policy.  Any charges for personnel time or 
production of information will be followed in accordance with the law and in agreement with 
the scale contained within GCB (LOCAL). 
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